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Description automatically generated]
Complete forms digitally and return saved as your school name and workshop- in the same format (NOT PDF). Booking forms will be returned if not sent correctly. EG: Veolia Rubbish to Resource
[bookmark: _heading=h.uz08nhgjkyj]
Workshops*
	Rubbish to Resource
	45 min 
(30 min for K/PP)
	All age groups/1 class per session
This workshop must be completed 1st

	School Waste Audit
	2hr min.- after lunch
	Year 5/6 Teacher assistance required 

	Smart Shopping
	45min
	Year 3 to 6

	The World Beneath Our Feet 
	45min
	K-6 - Teacher assistance required (and EA for K/PP) 

	Closing the Loop on Organics
	45min
	K-6 - Teacher assistance required


*Only 1 choice of workshop per day and one class per session


Organiser information
	Organisation
	
	Local council
	

	Address
	


	Contact Name
	
	Daytime number
	

	Email address 
	
	Mobile Number
	



Incursion details
	Preferred date/s for incursions
	 



Please complete all 3 pages


Timetable
· Please complete all columns
· One workshop type per day- and a day in between for different workshops – to allow for preparation time
· Bookings for different workshops to be completed on a separate booking form

	Workshop
Max 5 per day/15 over 3 days
Tuesday, Wednesday, Thursdays only.
	Year group
One class at a time
	Number of students
	Session timetable
Workshops must follow on from one another- big time gaps unaccepted (not including recess and lunch breaks)

	Day/Date:
	
	
	

	Workshop:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Day/Date:
	
	
	

	Workshop:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Day/Date:
	
	
	

	Workshop:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total students:
	
	




Space/location requirements
	Rubbish to Resource- indoor space needed with enough room for 2 or 3 wheelie bins and a pile of waste at the front near the board, as well as space for children to sit, line up and move around for a game. 
	The World Beneath Our Feet and Closing the Loop require wet areas and tables for children to stand at- like a science room or art room. This will be discussed further upon booking. These are messy workshops.

	The Waste Audit is to be conducted in an outdoor undercover space-after lunch only. Follow up activity to be completed by class teachers. Children supply own masks. Access to a water/hose to clean equipment at the end of the workshop.
	Closing the Loop Each child will also need to supply their own clear empty plastic 1.25L soda bottle -with lid, and masks.

	In Smart Shopping, children can sit at desks or on the ground. The setup is similar to Rubbish to resource, but a display table is also needed.
	NB: Workshops cannot move from classroom to classroom due to numerous props and resources/time constraints.


Booking terms and conditions -please check by typing an x in the column.
	In order to conduct workshops, please ensure a suitable open space (relevant to the workshop chosen) is available. EG. a classroom, library, science, music room where students can sit close and move around easily. See above for space requirements.
	
	Access to power and a screen to plug a laptop into for the PowerPoint presentation for all workshops to be made available
	

	If undercover area, please discuss first as all other terms and conditions must be met. 

Mark this box for further discussion.
	
	Class sizes must not exceed 32* students unless prior arrangements have been made.
*Mainstream upper primary max/Lower primary less students. 
One class per session
	

	A space to present that can be closed off to people during and between workshops and during break times when multiple workshops are booked -to avoid disruptions and allow the presenter to have a break.
	
	Please advise office staff about the incursions, including parking area and location for workshops, prior to the date of booking, especially if the organiser is unavailable upon arrival.
	

	A parking space for one vehicle must be made available- on the premises and close to the presentation site for the day (not loading bay).
	
	There must be a minimum of 1 teacher per class supervising students each session- duty of care.
	

	Allow for at least 30 min to set up prior to the workshop (40 min for full day).
	
	Bookings are tentative until Veolia approval has been given and confirmation e-mail has been sent.
	

	Access to presentation space needs to have minimal stairs and numerous heavy resources are wheeled to and from the car.
	
	Booking form saved as school name (and workshop if multiple workshops are being booked) before returning for booking confirmation
	


Please note- Terms and Conditions may change at any time.

Agreement to above T&C- for 2025
Please read the Booking Terms and Conditions and space requirements carefully. Mark each as understood and able to provide then fill in below before placing your booking.
	Date
	
	Name
	




image1.jpg
@ veoua




